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Instructions for Form HUD-9902

Housing Counseling Agency
Fiscal Year Activity Report
This HUD Fiscal Year Activity Report enables a HUD-approved
housing counseling agency to report all of its housing counseling
activity for clients with housing needs and problems.  Paragraph 1-
7A of the HUD Housing Counseling Program Handbook 7610.1
provides the definition of “client,” “housing need,” and “housing
problem.”

1. Counseling Agency Name & Address - Enter the official name
of your agency in the format you submitted to HUD.  If the
address you enter is a new address, check the box indicating this
change.

2. Enter Report HUD Fiscal Year - This is an annual report
covering the HUD Fiscal Year.  Indicate the HUD Fiscal Year
covered by the report.  Even if your agency was approved by
HUD for less than the full year report period, include clients
counseling during the full report year.

General

Clients - Please remember that you report clients as defined in
paragraph 1-7A of HUD’s Housing Counseling Program Hand-
book 7610.1.  You are not reporting the number of individual
persons you counseled.

Examples:
a. A husband and wife or a brother and sister or three

friends who are mortgagors under the same note count as
one client.

b. Three renting families who experience the same prob-
lem with the same landlord and come to your agency
together for assistance count as one client.

Columnar Entries - The report contains two data columns.

a. All Counseling Activities - Enter data covering all hous-
ing counseling activities, including those performed under
one or more HUD housing counseling grants.

b. HUD Grant Activities - Enter data covering only counsel-
ing provided under one or more HUD counseling grants
during the report period.  include this data in the "All
Counseling Activities" column.

3. Clients Counseled This Report Period - Enter the number of
clients to whom you provided counseling during the report
period.  This might include clients who entered your workload
the previous report period but you carried over into and coun-
seled during the current report period.

Enter the client count in the box that best describes the status of
the clients when they first entered your workload.

Homeless - A client reported on this line must meet the definition
for “homeless” or “homeless individual” set forth in Section
103., General Definition of Homeless Individual, of the Stewart
B. McKinney Homeless Assistance Act (Public Law 100-77).

Racial/Ethnic Categories - Enter number of clients to whom
you provided counseling during this period.

a. White (Non Hispanic) - A person having origins in any of
the original peoples of Europe, North Africa, or the Middle
East.

b. Black (Non Hispanic) - A person having origins in any of
the black racial groups of Africa.

c. Hispanic - A person of Mexican, Puerto Rican, Cuban,
Central or South American or other Spanish Culture or
origin, regardless of race.

d American Indian or Alaskan Native - A person having
origins in any of the original peoples of North America, and
who maintains, cultural identification through tribal affili-
ation or community recognition.

e Asian or Pacific Islander - A person having origins in any
of the original peoples of the Far East, Southeast Asia, the
Indian Subcontinent, or the Pacific Islands. This area
includes, for example, China, Japan, Korea, the Philippine
Islands, and Samoa.

Other - Throughout the form, “other” provides a general cat-
egory into which you place clients who do not fall under any
specific category on the form.

4. Results of Counseling - You might achieve more than one result
for the same client during the report year.
Example:  A mortgagor in default enters into a forbearance
agreement and later sells the property.  Report both results on
the appropriate lines.

5. HUD Grant Activity - Summary Data - Enter summary data
from the "HUD Grant Activities" column for each grant under
which you provided counseling during the report period.  In the
"Total" row, enter totals for the "No. of Clients" and the "Amount
Invoiced' columns.

6. An authorized staff person must sign and date the report.

Public reporting burden for this collection of information is estimated to average 1.17 hours per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this
burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Reports Management Officer, Paperwork
Reduction Project (2502-0261), Office of Information Technology, U.S. Department of Housing and Urban Development, Washington, D.C. 20410-3600.  This
agency may not conduct or sponsor, and a person is not required to respond to, a collection information unless that collecton displays a valid OMB control number.

Do not send this form to the above address.
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All Counseling HUD Grant
Activities Activities

U.S. Department of Housing
and Urban Development
Office of Housing
Federal Housing Commissioner

Housing Counseling Agency
Fiscal Year Activity Report
Read the instructions on the back of this form.

Potential 22. Purchased
Mortgagors housing

23. Decided not to
purchase

24. Other

25. Total

Renters 26. Purchased housing

27. Rented alt. housing

28. Other

29. Total

Potential Renters 30. Purchased housing

31. Rented alt. housing

32. Other

33. Total

Homeless 34. Occupied
“transitional”  housing

35. Occupied
“emergency shelter”

36. Occupied permanent
hsg. for handicapped

37. Entered public or prvt.
section traditional hsg.

38. Other

39. Total

1. Counseling agency name & address:

Check here
if this is a
new address

2.  Reporting Year:

from Oct 1, 199____

to Sep 30, 199____

1. Homeowners
(mortgage paid off)

2. Mortgagors (own property
covered by mortgage)

3. Potential Mortgagors
(want to purchase housing)

4. Renters
(occupy rental property)

5. Potential Renters
(want to rent housing)

6. Homeless

7. Other

8. Total

Race/Ethnicity: a. American Indian /
Alaskan Native

b. Asian /
Pacific Islander

c. Black Non-Hispanic

d. Hispanic

e. White Non-Hispanic

Homeowners 9. Obtained a Home Equity
Conversion Mort.(HECM)

10. Other

11. Total

Mortgagors 12. Obtained a HECM

13. Brought mortgage
current

14. Forbearance agreement

15. Mortgage assigned
to HUD

16. Executed a deed-in-lieu

17. Sold their property

18. Mortgage foreclosed

19. Rented alternative
housing

20. Other

21.Total

 All Counseling HUD Grant
Activities Activities

3.  Number of
Clients
Counseled
this Report
Period

4. Results of Counseling

5.  HUD Grant Activity - Summary Data
HUD Grant No.
From Block 3,

Form HUD-1044

HUD Grant Amount
From Block 14,

Form HUD-1044
Number of

Clients Amount Invoiced

Total:

6.  Name, Title, & Signature of Person Authorized to Sign this Report :

x Date :

OMB Approval No. 2502-0261  (exp. 4/30/98)


